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Discipline and Corrective Action 

At APC we rely on our employees to help us maintain a high standard of conduct overall, in accordance 
with our contracts, policies and procedures, laws, and the golden rule. Your supervisor will provide you with 
feedback when your behavior or performance are below expectations and a Performance Improvement 
Plan (PIP, or Action Plan) may be implemented to provide additional support and accountability.  

APC does also use disciplinary action, when warranted, as means of communicating when behavior or 
performance isn’t meeting standards and needs immediate correction. Disciplinary action may include a 
verbal warning, written warning, suspension with or without pay, removal from specific services/roles, 
and/or discharge.  The appropriate disciplinary action imposed will be determined by the company. We do 
not guarantee that one form of action will necessarily precede another. 

Documentation of past disciplinary action is part of the employee’s personnel file. See “Access to Your 
Personnel File” for instructions on how to review your records. 

Some general no-no’s that will likely result in disciplinary action, up to and including discharge include: 
violation of the company's policies or safety rules; failing to work in a cooperative manner with management, 
co-workers, clients and others who do business with the company; unauthorized or illegal possession, use, or 
sale of alcohol or controlled substances on work premises or during working hours, while engaged in 
company activities or in company vehicles; unauthorized possession, use, or sale of weapons, firearms 
or explosives on work premises; theft or dishonesty; inappropriate or violent physical contact; harassment; 
discrimination or retaliation in violation of the company's EEO and No Harassment policies; performing 
outside work or use of company property, equipment or facilities in connection with outside work while on 
company time; poor attendance or poor performance. These examples are not all inclusive. We emphasize 
that discharge decisions will be based on an assessment of all relevant factors. 

Nothing in this policy is designed to limit an employee's rights under Section 7 of the National Labor 
Relations Act. Nothing in this policy is designed to modify our employment-at-will policy. 


