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Valid Driver's License

All APC employees who drive for work must also maintain a valid WI driver’s license (class D). A copy of 
the employee’s current WI driver’s license must be kept in the personnel file at all times. If a current copy 
is not in the employee’s personnel file, then it is considered expired and the employee is suspended until a 
copy of the updated license is received. There can be no lapse in an employee’s valid license without the 
knowledge and approval of the director of the affected department. Employees are not permitted to drive 
for work any time their WI driver’s license is not valid. 

If there are any changes with employees’ license or driving record, the employee must inform their 
immediate supervisor within 24 hours of the occurrence. Examples of changes include: any change in the 
validity of the license (e.g. suspended, revoked, expired, surrendered), the receipt of any moving 
violation(s) (e.g. speeding ticket, seatbelt violation, unregistered vehicle, etc.), DUI or DWI, and/or 
involvement in a traffic accident. Upon notification by the employee of a change in license or driving 
record, depending on the nature and severity of the change, the employee may be subject to disciplinary 
action, up to and including termination. Whenever possible, APC will attempt to work with the employee in 
getting them back on track and preserving their job. Failure to report a change in driver’s license status or 
driving record within the required time frame may result in disciplinary action, up to and including 
termination. 

For certain positions, upon receiving notification of a change in validity of an employee’s license or a 
reportable violation, APC must then notify all affected contracting entities (e.g., Milwaukee County) of this 
change within two (2) business days. If an employee fails to report a change in the validity of license and 
services are billed during the non-valid period, that employee will be immediately suspended as a provider 
from all affected contracts, and all services paid during the non-valid period will have to be paid back to the 
affected contractor. 

 




